SO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Poc 1ap — Ty do — Hanh phic
TRUONG TH PHO THONG

TAN BiNH - BINH DUONG Thanh phé Hé Chi Minh, ngay 17 thang 01 ndm 2026

S6: 20/QD-THPTTBBD

QUYET PINH
V/v thanh lap Ban chi dao thyc hién Qui ché cong khai trong nha truong
theo Thong tw 09/2009/TT-BGD&DPT niam 2026

HIEU TRUONG TRUONG THPT TAN BiNH — BINH DUONG

Cin ctr Piéu 16 truong THPT Ban hanh kém theo Thong tu s6 32/2020/TT-BGDDT ngay 15/09/2020
ctua B0 truong Bo Gido duc va DPao tao;
Cén ctr Thong tu s6: 99/2009/T T-BGDDT ngay 07/5/2009 cua Bo Giao duc va Pao tao “Ban hanh
Quy ché thyc hién cong khai doi v6i co s& gido duc clia hé thong gido duc quoc dan”;
Cin ctr vao tinh hinh thuc té ciia nha trudong;

QUYET PINH

Piéu 1: Thanh lap Ban chi dao thuc hién Qui ché cong khai trong nha trudng nam 2026 theo Thong tu
09/2009/TT-BGD&DT gom céac 6ng (ba) c6 tén sau:

TT Ho va tén Chire vu Nhiém vu

1 Nguyén Thé Cudng Bi thu chi bd - Hiéu trudng Trudng ban
2 Duong Thi Tuyét Giang Pho hiéu truong Pho truong ban
3 Nguyén Thi Mai Chu tich CBCS Pho trudng ban
4 Nguyén Thi Hong Nhién Phé hiéu truéng Ph¢ trudng ban
S Lé Thj Thi Thu ky hoi dong Thu ky

6 Lé Hanh Phap Trudng ban TTND Thanh vién

7 Lé Thi Phuong Dung T truébng CM Thanh vién

9 Nguyén Hitu Thuéng Trudng ban Dai dien CMHS Thanh vién
10 Nguy?n Thi Hai Té trudng CM Thanh vién
1 Trdn Thanh Viét T4 truéng CM Thanh vién
12 Hoang Ngoc Bao T truong CM Thanh vién
13 Ché Thi Thuan Té truéng CM Thanh vién
14 Ha Thi Thiy Ké toan Thanh vién

Pidu 2: Ban Chi dao thuc hién Qui ché cong khai c6 tréch nhi¢m xdy dung ké hoach, hoan thanh day
du, chinh xédc cac ndi dung va tién hanh cong khai theo dung quy dinh ctia Thong tu 09/2009/TT-BGD&DT.

Nhiém vu cta céc thanh vién do Trudng ban phén cong.

Piéu 3: Céc b6 phén van phong, chuyén moén, GV céc 16p va cac 6ng (ba) c6 tén & diéu 1 chiu trach
nhi¢m thi hanh quy¢t dinh nay. )

Quyét dinh nay c6 hiéu luc ké tir ngay ky./.

Noi nhin:
- Nhu diéu 1
- Luu VP
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SO GIAO DUC VA PAO TAO THANH CONG HOA XA HQI CHU NGHIA

PHO HO CHI MINH VIET NAM
TRUONG THPT TAN BINH Pic lap - Tw do - Hanh phiic
- BINH DUONG

Tp Hb Chi Minh, ngay 18 thang 01 nim 2026

BIEN BAN

Cﬁr;g khai Quy ché quan Iy, sir dung tai sin cong
Hom nay, vao luc 13 gio 30phut, ngay 18 thang 01 nam 2026, tai Truong THPT Tan
Binh — Binh Duong, nha trudng t6 chirc cudc hop cong khai Quy ché quan ly, stir dung
tai san cong.
I. THANH PHAN THAM DU
1. Ong/Ba: Nguyén Thé Cuong Chue vu: Hiéu trudng - Chu tri.
2. Ong/Ba: Duong Thi Tuyét Giang Chuc vu: Phé Hiéu trudng.
2. Ong/Ba: L& Thi Thi Chirc vu: Gido vién - Thu ky.
3. Céc thanh phan theo quyét dinh s6: 20/QD-THPTTBBD ngay 17 thang 01 nim
2026.
Téng sd: 14 nguoi; c6 mit: 14 ngudi; véng mat: 0 ngudi.
II. NOI DUNG CONG KHAI

1. Théng qua Quy ché quan Iy, st dung tai sin cong

Pai dién nha truong cong khai Quy ché quan ly, sir dung tai san cong ban hanh kém
theo Quyét dinh s6 22/QD-THPTTBBD ngay 18/01/2026 cua Hiéu truong Truong
THPT Tén Binh — Binh Duong, v6i cic ndi dung chu yéu:

— Nguyén tac quan ly, st dung tai san cong ding muc dich, tiéu chuén, dinh murc; bao
dam tiét kiém, hiéu qua, cong khai, minh bach.

— Trach nhiém cua Ban Giam hiéu, ké toan, céc td, bd phan va cé nhan dugc giao quan
ly, sir dung tai san.

—Viéc tiép nhén, giao nhan, theo ddi, bdo quan, kiém k&, stra chita, bao dudng, diéu
chuyén va dé xuat xir ly tai san theo thim quyén.

— Quy dinh vé sir dung phong hoc, phong chirc nang, trang thiét bi day hoc, tai san vin
phong; phong ngira mat mat, hu hong, lang phi.

— Cong tac kiém tra, giam sat va xit ly cdc truong hop vi pham quy ché theo quy dinh.
2. Hinh thirc cong khai

Quy ché duoc cong khai truc tiép tai cudc hop; df‘)ng thoi nha truong thuc hién niém
yét hodc ding tai tai website: https://thpttanbinh.edu.vn/ dé vién chirc, nguoi lao dong
tiép can va thuc hién.



3. Y kién tham gia, thio luin
Céc y kién gop v, kién nghi (néu co):

III. KET LUAN
1. Cudc hop da cong khai ndi dung Quy ché quan 1y, st dung tai san cong dén céc
thanh vién tham du.
2. Céc t6, bd phan va c4 nhan dugc giao tai san c6 trach nhiém nghién ctru, thuc hién
dung quy ché; str dung, bao quan tai san diing muc dich, tiét kiém va hiéu qua.
3. B0 phan ké toan phdi hop véi cac bd phén lién quan theo dai, tham muu kiém k&,
quan ly va kiém tra viéc thuc hién quy ché.
4. Két qua biéu quyét (néu co): 14/14 nguoi théng nhét, dat 100%.
Bién ban duoc thong qua tai cudc hop va két thuc ltc 15 gier 00 phut cing ngay; 1ap
thanh 02 ban, Iuu tai nha truong dé theo ddi va phuc vu cong tac ki€ém tra.
THU KY CHU TRI CUOC HOP
(Ky, ghi rd ho tén) ;
X‘,y \ BINH n/'_é
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SO GDDT TP HO CHI MINH ' 'CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG THPT TAN BINH Déc lap — Tw do — Hanh phic
- BINH DUONG Thanh phé H6 Chi Minh, ngay 18 thang 01 nam 2026
S6 : 22 /QB-THPTTBBD

‘ QUYET PINH
Vé viéc ban hanh Quy ché quan ly va sir dung tai san cong nam 2026

HIEU TRUONG TRUONG THPT TAN BINH — BINH DUONG

Cén cir Luat Quan ly, sur dung tai san cong sO 15/2017/QH14 ngay 21 thang 6 nam 2017 ciia Qudc
hoi va cac luat sura doi, bd sung ¢o lién quan;

Cin ctr Luat s6 56/2024/QH15 ngay 29 thang 11 ndm 2024 cua Qudc hoi sta doi, bd sung mot sd
diéu ctia Luat Quan ly, sir dung tai san cong va mot s6 ludt ¢6 lién quan;

. Can ctr Luat §o 90/2025‘/QH15 ngay 25 thang 6 nim 2025 cua Qudc hoi sira déi, bd sung mot sb
diéu cua Luat Dau thau, Luat Dau tu cong, Luat Quan ly, st dung tai san cdng va mot so luat cé lién quan;

Cin clr Nghi dinh s 186/2025/ND-CP ngay 01 thang 7 nam 2025 ctia Chinh phu quy dinh chi tiét

mot sb didu ctia Luat Quan 1y, st dung tai san cong;
_ Can cir Nghj dinh s6 286/2025/ND-CP ngay 03 thang 11 nam 2025 ctia Chinh phu sira doi. b6 sung
mot sO di€u cta cdc nghi dinh trong linh vuc quan ly, st dung tai san cong;

Cén cir Van ban hop nhat s6 10/VBHN-BTC ngay 17 thang 7 ndm 2025 ctia B Tai chinh hudng
dan mot sé ndi dung cua Nghi dinh s6 151/2017/ND-CP, trong pham vi cac ndi dung con duoc ap dung
theo quy dinh chuyén ti€p;

Cén cir Thong tu s6 11/2025/TT-BTC ngay 19 thang 3 ndm 2025 cia B Tai chinh stra dbi, bo
sung mot so dicu cua Thong tu s6 144/2017/TT-BTC;

Cin ct Thong tu s6 141/2025/TT-BTC ngay 31 thang 12 nam 2025 cua B Tai chinh hudng dan
ché do quan ly, tinh hao mon, khau hao tai san ¢d dinh tai co quan, t6 chiic, don vi;

Can ctr Luat Pau thau sb 22/2023/QH15 ngay 23 thang 6 nam 2023 va Van ban hop nhat sd
126/VBHN-VPQH ngay 27 thang 8 nam 2025 v¢ Luat Dau thau;

Can cur cdc quy dinh cua Hoi ddng nhan dan, Uy ban nhan dan Thanh phé Hb Chi Minh va co quan
¢6 thim quyen vé tiéu chuan, dinh muc, tham quyen quyét dinh mua sim, sta chira, xur 1y tai san cong ap
dung ddi vdi cac co quan, don vi thude pham vi quan ly ciia Thanh phé HO Chi Minh;

Can clr chirc nang, nhiém vu, quyén han ctia Higu truong va tinh hinh quan 1y, str dung tai san cong

cua Truong THPT Tan Binh - Binh Duong;
QUYET PINH:

Diéu 1. Ban hanh Quy ché quan ly va sir dung tai san cdng nam 2026 cua Truong THPT Tan Binh

— Binh Duong (cé quy ché kem theo).
) Dicu 2. Quy ché nay ¢6 hiéu luc ké tir ngay 01/01/2026; trong qua trinh thuc hién néu ¢6 diéu chinh

can phai lay y kién cua tap th¢ Hoi dong Su pham nha truong.

Diéu 3. BGH, T6 truong cac td chuyén mon, T4 truong td Vin phong, gido vién, nhan vién chiu
trach nhiém thi hanh quyét dinh nay./.

Noi nhﬁn:
- Nhu diéu 3
- Luu: VT.







SO GDDPT TP HO CHI MINH
TRUONG THPT TAN BINH CONG HOA XA HQI CHU NGHIA VIET NAM
- BINH DUONG Poc lap - Tw do - Hanh phuc

Thanh phé H6 Chi Minh, ngay 18 thang 01 nam 2026

QUY CHE
QUANLY,SUDUNGTAISAN CONG TRONG TRUONG HQC
(Ban hanh kém theo Quyét dinh s6 22 /QD-THPTTBBD ngay 18/01/2025 cuia
Chutich Héidong trwomg Truong THPT Tdn Binh — Binh Duong)

CAN CU DPE XAY DUNG QUY CHE
Can ctr Luat Quan ly, str dung tai san cong s6 15/2017/QH14 ngay 21 thang 6 nam 2017 cua Quéc
hoi va cac ludt sua dbi, bd sung c6 lién quan;
~ Canctr Ludt s6 56/2024/QH15 ngay 29 théng 11 ndm 2024 cua Quéc hoi stra dbi, bd sung mot s6
diéu cua Luat Quan ly, sir dung tai san cong va mot s6 luat co lién quan;
 Can cir Luat s6 90/2025/QH15 ngay 25 thang 6 ndm 2025 cua Qudc hoi stra dbi, bd sung mot 56
didu cua Luét Dau thau, Luat Pau tu cong, Ludt Quan ly, sir dung tai san cong va mot sO ludt co lién quan;
~ Céan clr Nghi dinh s6 186/2025/ND-CP ngay 01 thang 7 ndm 2025 ctia Chinh phi quy dinh chi tiét
mot so diéu cua Luat Quan ly, sir dung tai san cong;
~Cancur Nghi dinh s6 286/2025/ND-CP ngay 03 thang 11 ndgm 2025 cua Chinh phii stra doi, bd sung
mdt s6 diéu ctia cac nghi dinh trong linh vuc quan ly, su dung tai san cong;

Cén cu Van ban hop nhét s6 10/VBHN- BTC ngay 17 thang 7 nam 2025 cua B9 Tai chinh hudng
din mot s6 noi dung cua Nghi dinh s6 151/2017/ND-CP, trong pham vi cac ndi dung con dugc ap dung
theo quy dinh chuyén tiép;

Cén ctr Thong tu s6 1 1/2025/TT-BTC ngay 19 thang 3 nam 2025 cua BO Tai chinh sua doi, bo
sung mot so diéu cua Thong tu s6 144/2017/TT-BTC;

Cén cr Thong tu sb 141/2025/TT-BTC ngay 31 thang 12 nam 2025 ctia BO Tai chinh hudng dan
ché d6 quan ly, tinh hao mon, khiu hao tai san cb dinh tai co quan, t& chic, don vi;

Cén cu Luat Dau thau sd 22/2023/QH15 ngay 23 thang 6 nam 2023 va Vin ban hop nhat )
126/VBHN-VPQH ngay 27 thang 8 nam 2025 v¢ Luat Dau thau;

Can cu cac quy dinh ctia Hoi dong nhén dan, Uy ban nhan dan Thanh phd HO Chi Minh va co quan
6 thAm quyén vé tiéu chuan, dinh murc, thim quyén quyét dinh mua sdm, sta chira, xUr 1y tai san cong ap
dung déi véi cac co quan, don vi thudc pham vi quan ly cua Thanh phd H6 Chi Minh;

Can ¢ chire nang, nhiém vu, quyén han cua Hi€u trudng va tinh hinh quan 1y, st dung tai san
cong cua Truong THPT Téan Binh — Binh Duong;

Chuong 1
QUY DINH CHUNG

Diéu 1. Pham vi diéu chinh va d6i twong 4p dung

1. Quy ché nay quy dinh trach nhiém va tham quyén quyét dinh cia céc bd phén, ca nhan trong
quan ly, st dung, mua sdm, tiép nhan, sta chira, diéu chuyén, thu hdi va thanh ly tai san cong trong
nha truong.

2. Cong chire, vién chue, nhan vién, nguoi lao dong, hoc sinh thudc truong THPT Tén Binh —

Binh Duong duoc giao quan ly, sir dung tai san phai c6 trach nhiém thuc hién dung quy dinh
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ctia Quy ché nay va cac quy dinh hién hanh cua phap luat vé quan ly, str dung tai san cong.
Diéu 2. Tai san trong nha truong

(Theo Piéu 4. Phdn loqi tai san cé dinh tai Thong tw s6 45/2018/TT-BTC ngay 07/5/2018 cia
Bo tai chinh)

1.1. Tai san ¢6 dinh hiru hinh: La nhiing tai san c¢6 hinh théi vt chét, thoa man dong thoi 02
tiéu chuén (C6 thoi han s dung tir 01 nam trd 1én; c6 nguyén gia tir 10.000.000 dong trd 1én). Tai san
¢b dinh hiru hinh gdm: Nha, cong trinh xay dung (gom nha lam viéc; hoi trudng; phong hoc; nha cong
vu; nha tap luyén va thi ddu thé thao; nha xe, cong trinh xay dung khac); Vat kién tric (tuong rao;
san thé thao; san choi, bé chua); My mac, thiét bi (May moc, thiét bi van phong phd bién; may mac,
thiét bi phuc vu hoat dong chung ctia co quan, may moc, thiét bi chuyén dung va may mac, thiét bj
khac); cdy lau nam va cac tai san ¢6 dinh hitu hinh khac

1.2. Tai san ¢6 dinh v6 hinh: La tai san khong c6 hinh thai vat chét, thoa man dong thoi 02
tiéu chuén (C6 thoi han s dung tir 01 nam trd 1én; c6 nguyén gia tir 10.000.000 dong trd 1én). Tai san
v6 hinh gdm: Quyén sir dung dat, phan mém Gng dung, tai san ¢ dinh vo hinh khéc.

1.3. Cong cu, dung cu: bao gdbm cac tai san phuc vu céc hoat dong gido duc cua nha truong:
ban ghé hoc sinh, dung cu thé duc thé thao, tai san khéc c6 gia tri nguyén gia dudil0.000.000 dong.

2. Phan loai theo ngudn géc hinh thanh tai san: Tai san hinh thanh do mua sam; do dau tu
xdy dung; dugc giao; duge cho tang; tai san c¢b dinh khi kiém ké phat hién thira chua dugc theo doi
trén so ké toan; tai san ¢é dinh duoc hinh thanh tir ngudn khéc.

Di¢u 3. Nguyén tiic quan ly, sir dung tai sin

1. Tai san phai dugc quan ly, khai thac, duy tu, bao dudng, stra chira, duoc thong ké, kiém todn
day du v& hién vat va giatri.

2. Viéc str dung tai san phai bao dam tiét kiém, hiéu qua, dung muc dich, cong ning, dbi tuong,
tiéu chuén, dinh murc, ché do theo quy dinh cua phép luat.

3. Viéc quan ly, sir dung tai san cong phai dugc thuc hién cong khai, minh bach, bao dam thuc
hanh tiét kiém, chéng lang phi, phong, chéng tham nhiing. Viéc quan ly, sir dung tai san phai duoc
giam sat, thanh tra, kiém tra; moi hanh vi vi pham phép luat vé quan ly, st dung tai san cong phai
duogc xu ly kip thoi, nghiém minh theo quy dinh cta phap luat.

' Chuong IT
QUY PINH QUAN LY, SU DUNG TAI SAN TRONG TRUONG HQC
Piéu 4. Pdi twgng duge giao quan ly, sir dung tai sin cong

1. Hiéu truong, Pho hiéu truong, gido vién, nhéan vién;

2. Céc td chuc, cac doan thé trong trudng;

3. Cac bd phan chuyén quan: Ké toan, van thu, y té, thiét bi, thu vién, bao v¢;

4. Hoc sinh toan trudng.

Diéu 5: Quy trinh tiép nhin tai sin

1. P6i voi tai san duge cap:

a) Hiéu truong ban hanh quyét dinh thanh lap t6 tiép nhén tai san. Tb tiép nhan c6 trach nhiém
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kiém tra cac loai gidy to clia bén giao tai san, hién trang cua tai san theo dung cong nang sir dung.
Chi tiép nhan tai san khi c6 du gidy to, dung chung loai, str dung tot. Lap bién ban giao nhan tai san.
B4o cdo Hiéu truong vé tai san méi nhan, dé xuat phuong 4n bé tri quan ly, s dung. Ban giao toan
b hd so cho ké toan, phdi hgp voi ké toan nhap s tai san theo phdn mém quan ly va dan ma céc tai

san.

b) Hiéu trudng ra quyét dinh ban giao tai san cho bd phén quan 1y, s dung (c6 danh muc kém

theo dugc in tir phdn mém quan ly tai san).

2. Péi voi tai san do cic td chire va ca nhan tai trg, cho, ting va tai sin tw mua:

a) Khong can phai thanh 1ap t6 tiép nhan tai san.

b) Té van phong thuc hién cac quy trinh tiép nhan tai san nhu khoan 1 di¢u nay.
Piéu 6. Quyén va nghia vu cia d6i twong dwge giao quén ly, sir dung tai sin cong

1. P6i twong dwgc giao quan ly, sir dung tai sin cong c6 cac quyén sauday:

a) Sir dung tai san cong phuc vu hoat dong theo chire nang, nhiém vu dugc giao;

b) Thuc hién céc bién phap bao vé, khai théc va sir dung hiéu qua tai san cong dugc giao theo
ché do quy dinh.

2. Pbi twgng dwge giao quan ly, sir dung tai sdn cong c6 cac nghia vu sau day:

a) Bao vé, s dung tai san cong ding muc dich, tiéu chuén, dinh muc, ché do; bao dam hiéu
qua, tiét kiém;

b) Lap, quan ly hd so tai san cong, ké toan, kiém ké, danh gid lai tai san cong theo quy dinh cua
phép luat va phéap luat vé ké todn;

¢) Béo cdo va cong khai tai san cong theo quy dinh cua phap luat;

d) Thuc hién nghia vu tai chinh trong st dung tai san cong theo quy dinh cua phap ludt; d) Giao

lai tai san khi c6 quyét dinh thu hdi clia co quan, ngudi ¢d thim quyén;

e) Chiu su thanh tra, kiém tra, giam sat cia co quan nha nude c6 thdm quyén; giam sat cua cong
ddng, cong chirc, vién chie va Ban Thanh tra Nhén dan trong quan ly, su dung tai san cong thudc

pham vi quan ly theo quy dinh cua phap luat;
Diéu 7. Nhiém vu ciia d6i twong dugc giao quan ly tai sin cong
1. Hiéu trwéng, Phé hiéu truwong dwoe giao phu trach

a) T6 chuc thuc hién quan ly, stir dung tai san cong dé thuc hién chtc niang, nhiém vu dugc Nha
nudc giao. Ban hanh quyét dinh ban giao tai san cho cac bd phan quan ly tryc tiép.

b) Té chirc kiém tra viéc quan ly, sir dung tai san cua cdc by phén 1 lan/hoc ky. Thuong xuyén
giam sat viéc quan ly, sir dung tai san cuia cac bo phén, to chire, ca nhan trong truong.

¢) X ly theo tham quyén hodt trinh co quan ¢o tham quyén xir Iy cac hanh vi vi pham phap
luat vé quan ly, sir dung tai san cong.
2. Ké toan

a) Lap hd so lién quan dén viéc hinh thanh, bién dong tai san trén phan mém quan ly tai san.

Luu trii ho so tai san cua truong;
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b) Phdi hop vdi cac dong chi trong to van phong, thict bi thuc hién mdt so6 cong viée sau:
- Vao s6 tai san khi c6 tai san mai nhan veé;

- Kiém ké tai san vao cudi ky ké toan nim, kiém ké theo quyét dinh kiém ké ctia céc cap c6
tham quyén;

- Péanh gi lai tai san; Xac dinh tai san thira, thiéu va nguyén nhan dé xur ly theo quy dinh cua
phép luat; Tinh hao mon cua tai san theo quy dinh ctia phap luat;

- Thuc hién bédo céo tinh hinh quan ly tai san theo van ban hién hanh; Lap hd so thanh ly tai san
kip thoi theo Quy ché nay; Xay dung ké hoach béo tri, bao dudng;

- Thuce hién cac nhiém vu khac do Hi€u trudng phén cong.

3. Nhan vién thiét bi (theo Théng tie 08/2019/TT — BGDPT ngay 02/5/2019 ciia Bé trieong bo
Gido duc va Pao tao)

a) T6 chirc quan ly cac trang thiét bi cua cac phong thuc hanh Vat ly, Hoa hoc, Sinh hoc, Tin
hoc, Ngoai ngir, Phong twong tac, dung cu thé duc thé thao, dung cu hoc mon gido duc quéc phong,
tang am loa dai, may chiéu, may tinh, nha da ning, kho...Bao quan, sir dung thiét bi; luu giir, sir dung
hd so thiét bi; sua chita nhiing thiét bi don gian;

b) Lap ké hoach sir dung, mua sdm, sira chita thiét bi ctia nha truong; 1ap ho so thanh ly céc tai
san duoc giao quan ly; tiéu hay thiét bi, hoa chat hong, hét han sirdung;

¢) Chuan bi cac thiét bi, hoa chat va vat liéu can thiét theo yéu cu cua tirng mon hoc, bai hoc
¢6 str dung thiét bi; huéng dan str dung thiét bi cho gido vién va hoc sinh trong cac bai thuc hanh, thi
nghiém; phéi hop voi gido vién hudng din hoc sinh thuc hanh, thi nghiém; thuc hién cong tic dam
bao an toan, phong chdng chay nd trong qua trinh thuc hanh, thi nghiém;

d) Tham gia td chtic, danh gia cc cudc thi khoa hoc ky thuat cua hoc sinh ¢6 lién quan dén thi
nghiém tir cdp trudng trg lén;

d) Khai thac phan mém tng dung quan ly thiét bi;

e) Chu tri cac ndi dung sinh hoat chuyén dé vé thiét bi, thi nghiém & truong.

g) T6 chiic lam d6 dung day hoc, thiét bi don gian véi vat liéu dé kiém & dia phuong

h) Lap bao cdo dinh ky, thuong xuyén vé cong tac thiét bi, thi nghiém;

i) Hoan thanh cac chuong trinh bdi dudng; tu hoc, tu bdi dudng, nang cao ning luc chuyén
mon nghiép vu;

k) Phéi hop véi ké toan nhap thiét bi m&i nhan vé vao sb tai san;

1) Dan mi céc tai san dugc quan ly theo quy dinh cua phap luat;

m) Thuc hién cac nhi¢m vu khéac do Hiéu truong (Phé Hi€u trudng phu trach) phan cong.

4. T6 Vin phong

a) T chirc quan ly céc tai san thudc khu vuc nha Hiéu bd, ddy phong hoc bo mén, phong thu
vién, y &, phong tuong tac, cac kho, nha xe, tudng rao, cac phan mém quan ly...

b) Su dung hiéu qua tai san duoc giao. Dinh ky té chac kiém tra (114n/nam), kiém ké (1 1an/hoc
ky) tinh hinh str dung ctia cac bd phan, phong ban, [6p hoc dugc giao quan ly;



6
c) Lap ké hoach str dung, mua sém, stra chira, danh muc céc tai san thanh ly trinh Pho hi¢u

truong phu trach phé duyét;

d) Phéi hop voi Ké toan nhép tai san méi nhén vé vao sO tai san;

d) Dan ma cac tai san dugc quan ly theo quy dinh cua phap luat;

e) Luu trt hd so tai san dugc phan cong phu trach. Tap hop toan b hd so tai san theo nam
dong quyén luu vin thu;

g) Thuc hién cac nhi¢m vu khac do Hi¢u truong (Pho Hi€u truong phu trach) phan cong.

5. Nhan vién bao v¢

a) Tuan tra bao quét toan bd khu vuc trong pham vi quan ly cua truong, kiém tra nguoi mang
tai san cua truong ra khoi co quan (khi c6 nghingo);

b) Kiém tra cac phong hoc, nha lam viéc, phong chirc nang ngoai gi0 hanh chinh, dé tranh ton
that tai san clia nha truong;

¢) Thuc hién céc nhiém vu khac do Hi¢u truong phén cong.

6. Cac td chire, cac doan thé, hoc sinh trong truong

a) Str dung cdc tai san theo dung cong nang, diing muc dich, tiét kiém, hiéu qua. Bao quan, gitr
gin cdc tai san.

b) Pinh ky phdi hop véi td Vin phong ban giao, kiém ké tai san. Khi tai san bi hong phai bao
céo kip thoi dé khéc phuc.

Pi¢u 8. Quy dinh viéc sir dung tai sin

1. Toan bd tai san cua nha truong phai dugc st dung ding cong nang, dung muc dich theo
quyét dinh cua Hiéu truong.

2. Tai san nhu: Phong hoc, phong hdi ddng, nha da nang, thu vién, hanh lang, cau thang, cac
khu vé sinh chung, nha dé xe, san vuon, bdn hoa cdy canh, cac hé thdng cap dién, cap nude, thong
tin lién lac...Céc t6 chirc va ca nhan trong trudng co quyén binh ding trong viéc str dung chung va c6
nghia vu chip hanh céc quy dinh sau:

a) Cac bo phan muén sir dung phong hoi ddng phai dang ky voi to van phong (ghi rd thoi gian
thuc hién, yéu cAu vé cong tac phuc vu). Co trach nhiém bao quan tai san trong qua trinh st dung.

b) Cac bd phan mudn sir dung nha da nang phai dang ky véi bo phén phu trach (ghi rd thoi gian
thuc hién, yéu cau vé cong tac phuc vu). C6 trach nhiém bao quan tai san trong qua trinh s dung.

¢) Ddi vai phong hoc, phong 1am viée, phong thi nghiém, phong hoc bd mdn phai v¢ sinh sach
s€, khong dugc di chuyén bat ky tai san nao khi chua dugc phép cua td van phong hodc bd phén thiét
bi. Khong dugc viét vé 1én tuong, mang cac chét chay n6 vao phong.

d) Ddi véi phong thi nghiém, phong hoc bd mon: Céc gido vién phai xay dung ké hoach su
dung tir dau nam hoc cé xéac nhan cua td truong, Pho Hiéu truong phu trach. Khi ¢6 nhu cau su dung
phong thi nghiém, phong hoc bo mén phai dang ky voi bo phan thiét bi trudc 2 ngay theo mau phiéu
quy dinh.

d) Déi voi khu vé sinh chung phai gitr gin sach s&, kho rdo va thoang khi. Khong d rac sinh
hoat, ba ché va céc loai rac khac vao cac chiu rua, bon vé sinh.
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e) Nha dé xe cua truong duge dung dé 6 to, xe mdy, xe dap cho hoc sinh, can bg, gido vién,
nhén vién trong trudng va khach dén lién hé cong tac theo dung quy dinh. CAm hut thudc va dé xe bi
ro ri xang dau trong khu vue nha xe.

g) Dbi véi khu vuc hanh lang, cau thang khong duoc dé cac d6 dung va trang thiét bi lam viéc
riéng cuia cac to chirc, ca nhan.

h) Sén truong chi dugce sir dung dé phuc vu cac hoat dong tap thé, san choi cho hoc sinh khong
st dung vao cac muc dich khéc.

i) Khu vuc bdn hoa, cdy canh khong tu y trdng, ddt chau hoa, thay ddi loai cdy, vi tri cay canh
trong truong khi chua c6 su dong y cta bd phan phu trach. Khong ngit hoa va vit rac vao cac chau
cay.

k) Khong cho phép bit ctr t& chirc hodc tap thé nao ngoai truong str dung ngudn dién. Cam tu
y dau ndi hé thdng cap dién, cap nude, dién thoai, mang internet ra ngoai khuon vién truong cho
nguodi ngoai sir dung; khong dé do dac gay can trd viéc van hanh, stra chita céc ti dién, hoc chita chdy
tai cac ting va trong phong lam viéc.

3. Tai san dugc giao cho cac bo phan, ca nhan sir dung

a) Céc phong lam viée phai duoc bd tri hop ly, gon gang, thuan loi cho céc thanh vién trong to
chac 1am viée va dam bao cac diéu kién vé chiéu sang, diéu tiét khong khi, duong truyén tin hiéu dién
thoali, internet theo ding cac quy dinh cta nha nudc.

b) Khong dem cac chit doc hai, chat dé gay chdy nd, 6 nhiém moi trudng vao phong lam viéc,
phong hoc.

¢) Phuong tién thong tin lién lac (ké ca dudng truyén internet) tai truong chi duoc sir dung vao
muc dich cong vu.

d) Hét gio lam viéc phai tit cac thiét bi dién va khoa cira phong lam viéc. Khi nghi lam viéc
phai ban giao tai san cho bd phan quan ly.

d) Hang ngay sau mdi budi hoc bao vé khoa hét cac phong hoc, cong chinh cuia truong.

Diéu 9: Bao dudng, sira chira tai sin

Nha truong thuc hién viée sira chira va dinh ky bao dudng toan b tai san theo ché do, tiéu
chuan k¥ thuét quy dinh. Khi tai san bi hong, bo phan dugc giao st dung va quan 1y s& thuc hién quy
trinh sau:

1. B0 phan truc tiép str dung lap phiéu dé nghi sta chita tai Van phong nha truong (Mau
1 dinh kem),

2. Tb trudng td Vian phong chi dao bd phan quan 1y tai san kiém tra thuc té, dé xuat phuong an
stra chita, ky x4c nhan va chuyén Hiéu truong (Pho hiéu truong phu trach phé duyét) (Theo mau tai
khoadn 1 diéu nay);

3. Sau khi stra chtra xong, thuc hién ban giao tai san cho bd phan quan ly va stir dung c6 bién
ban kém theo (Mdu 2 dinh kem).

Trudng hop sau day nha trudng khong sira chira, cac bd phan truc tiép st dung phai tu sira

chita. Sau khi nha truong thanh 1ap ban kiém tra tai san xdc nhan:

- CO y lam hong tai san hodc khong c6 y thire gitr gin, bao vé€ tai san;



- C6 y 1am mat tai san;
- Str dung tai san khong ding noi quy dinh (tu y di chuyén tai san khi chua dugc phép cua nha
truong);

Diéu 10. Thu hdi, diéu chuyén, thanh ly tai sin cong

1. Tai san Nha nudc (nha trudng) dugc giao cho cac T4, ca nhan trong don vi quan ly, s dung

s& bi thu hdi trong céc trudng hop sau ddy:

a) Cac bd phan (hodc cd nhan) duoc giao truc tiép quan ly, sir dung tai san khong con nhu cau
sir dung hoac giam nhu cdu st dung do thay doi chie ndng, nhiém vu va cdc nguyén nhén khéc;

b) Tai san thira so véi tiéu chuan, dinh mic dugc phép st dung;

¢) Tai san st dung sai muc dich, trdi quy dinh cua Nha nudc.

2. Viéc diéu chuyén tai san tir bd phén nay sang bd phan khac trong nha trudng do Hiéu truong
quyét dinh. Tai san didu chuyén phai dugc kiém ké, xac dinh gié tri con lai, ghi tang, giam tai san va
gia tri tai san, dang ky lai tai san vai ké toan don vi. Hd so d& nghi diéu chuyén tai san cua cac doi
tuong sur dung tai san dugc gui dén Pho Hiéu trudng phu trach bao gom

a) Bién ban dé nghi diéu chuyén tai san cua céc déi tuong truc tiép quan ly, st dung tai san;

b) Bang tong hop danh muc tai san dé nghi diéu chuyén, bién ban danh gia lai gia tri nhiing tai
san diéu chuyén va cac hd so cua tai san;

¢) Xéc nhan cua dbi tugng dé nghi tiép nhan tai san.

3. Tai san hét han st dung theo ché do ma phai thanh ly; tai san chua hét han str dung nhung bi
hu hong khong con str dung dugc hodc viée stra chita khong hiéu qua (du toan chi phi stra chira [6n
hon 30% nguyén gié tai san), 1ap 01 b hd so' dé nghi thanh ly tai san.

Quy trinh thanh ly theo Cén ctr Nghi dinh s6 286/2025/ND-CP ngay 03 thang 11 ndam 2025 cua Chinh

phu sua d01 b sung mot sd didu cua cac Nghi dinh trong linh vuc quan ly, sir dung tai san cong; Cén clr

Thong tu s6 23/2023/TT-BTC ngay 25 thang 4 nam 2023 cua Bo truong B9 Tai chinh hudng dan ché do
quan ly, tinh hao mon, khéu hao tai san c¢6 dinh tai co quan, to chic, don vi va tai san co dinh do Nha
nude giao cho doanh nghiép quan ly khong tinh thanh phan vén nha nuéc tai doanh nghiép; Can clr
Quyet dinh s6 02/2026/Qb- -CTUBND ngay 16 thang 01 nam 2026 ctia Chu tich Uy ban nhan dan Thanh
phd HO Chi Minh vé phan cip thdm quyén quyét dinh trong viéc quan ly, str dung tai san cong thude
pham vi quan ly ctia Thanh phd H Chi Minh;

4. DOi v4i cong cu, dung cu: HO so bao gom:

a) Bién ban xéac nhén hién trang cong cu dung cu (Mau 3 dinh kém);

b) Quyét dinh thanh 1ap ban thanh ly cong cu, dung cu;

¢) Bién ban dinh gia thu hdi cong cu, dung cu (Mau 4 dinh kem);

d) Bién ban thanh ly cong cuy, dung cu (Mdu 5, 6 dinh kém).

4.1. Poi voi tai san khong phai cong cu, dung cu: Lap hd so chuyén 1én S¢ Gido duc va Dao
tao bao gom:

a) Van ban d& nghi thanh ly tai san (trong do néu rd trach nhi¢m to chire thanh 1y tai san; du
toan chi phi sira chita tai san trong trudng hop xdc dinh viée stra chita tai san khong hiu qua);

o /4
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b) Danh muc tai san dé nghi thanh ly (chung loai; s6 luong; tinh trang; nguyén gid, nguyén gia
con lai theo s6 ké toan; ly do thanh 1y) (Mau 7 dinh kem).

‘ Chwong 111
XU LY VI PHAM VE QUAN LY, SU DUNG TAI SAN CONG

Diéu 11. Xir Iy vi pham vé quan ly, sir dung tai sin cong
1. Hinh thirc xir ly vi pham vé quan ly, sir dung tai san cong
a) Nhic nho;
b) Thong bao trong toan trudong;
¢) D& nghi ha bac khi xét danh hiéu thi dua;
d) Dé nghi xir Iy ky luat.

2. Hinh thuc nhac nhé dugc ép dung doi véi céc to chire va ca nhan c¢6 hanh vi vi pham lan dau
cac quy dinh v€ quan ly, st dung tai san cong.

3. Truong hop céac bd phédn va ca nhan da duoc nhic nho nhung van tiép tuc ¢6 hanh vi vi pham
quy dinh v& quan ly, sir dung tai san cong thi bi xtr Iy bang hinh thiic thdng bao cong khai trong toan
truong.

4. Cac bd phan, c4 nhan tai dién cung mot hanh vi vi pham tir 03 lan tro 1én trong mot nim
hoac tuy theo marc do vi pham, thi bi dé nghi ha mot cép khi xét danh hi¢u thi dua trong nam.

5. Ngudi vi pham cac quy dinh ciia Quy ché nay dé xay ra thiét hai tai san cong, ngoai viéc bi
xu ly theo cac hinh thuc tai khoan 1 diéu nay con phai bi xu ly trach nhiém vat chét theo quy dinh
hién hanh.

Diéu 12. Trinh tw va thi tuc xir Iy vi pham quy dinh vé quan ly, sir dung tai sin cong.

1. Thong bao vi pham

Céc bo phan va ca nhan khi phat hién hanh vi vi pham cac quy dinh cua Quy ché nay hozc phat
hién can bg, gido vién, nhan vién, hoc sinh lam that thoat, mat, hu hdng tai san cong thi thdng béo
bang moi hinh thic (thong bao truc tiép, qua dién thoai, giri vin ban...) dén Hiéu truong (Pho Hiéu
truong phu trach).

2. Lap bién ban vi pham

Khi nhan dugc théng bao vé vi pham quy dinh vé quan 1y, sir dung tai san cong, Hiéu truong
chi dao tién hanh: Kiém tra xac minh, nhic nho, so bd danh gia thiét hai, lap bién ban vi pham quy
dinh vé quan ly, sir dung tai san cong.

3. Hiéu truong yéu cdu can bo, gido vién, nhan vién hodc hoc sinh vi pham quy dinh vé quan
ly, str dung tai san cong hodc gay ra thiét hai tai san cong viét ban tuong trinh vé vu viée, tu kiém
diém ban than.

4. Quyét dinh xur ly vi pham

Hiéu truong xem xét, quyét dinh xur ly vi pham:

a) Nhic nho hodc théng béo cong khai trong toan trudng ddi véi cac trudng hop bi xir ly theo
céc hinh thic nhic nho;

b) Thuc hién quyét dinh xir Iy vi pham;
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¢) Trinh tu xt ly ky luét, xem x¢ét ha bac danh hi¢u thi dua dbi vai cac bo phan va cd nhan vi
pham céc quy dinh vé quan ly, st dung tai san cong thuc hién theo quy dinh hudng dan thi dua khen
thuong cta nha truong. Xu ly trach nhiém véat chét theo cac quy dinh cua phép luat.
Chuong IV

TO CHUC THUC HIEN
Diéu 13. Trach nhiém thi hanh
Can bo, gidao vién, nhan vién, ngudi lao dong, hoc sinh c6 trach nhiém thuc hi¢n nghiém tic
Quy ché nay. Ban Gidm hiéu, truong cac doan thé, t6 truong chiu trach nhiém quan triét, chi dao,
giam sat cac doi tugng thuc hién Quy ché nay.

Diéu 14. T6 chire thye hién

1. Quy ché nay da dugc cong khai thao luan rong rai, dan chi trong trudng trude khi Hiéu truong
ky ban hanh. Sau khi ban hanh, van phong ¢6 trach nhiém cong khai theo quy dinh. Céc truong hop phat
sinh ngoai Quy ché nay duoc thuc hién theo Luat Quan ly, su dung tai san cong, Nghi dinh s6 Nghi dinh
s6 186/2025/ND-CP ngay 01 thang 7 ndm 2025 cua Chinh pht quy dinh chi tiét mot sb didu cua Luat Quan ly,
str dung tai san cong va cc van ban phap luat khac o lién quan. v

2. Quy ché nay co hiéu luc ké tir ngay 01/01/2026.

Noi nhin:

- Ban Giam hiéu;

-CB-GV-NV truong THPT Tan Binh — Binh
Duong;

- Luu: VT.




